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 2011-2012   Cleaning Guidelines

Obtain cleaning supplies from the janitor’s closet down the hall and to the left. This closet is next to the lady’s powder room. Use the big blue rolling trashcan to empty trash bins into. You may take this with you from room to room since it has the cleaning supplies ON the OUTSIDE. Only replace trash bags if they are wet or messy. Please use Windex for cleaning boards, and bathroom mirrors. Use paper towels and LYSOL cleaner on bathroom faucets, sinks, and countertops as well as classroom tables. The large, long broom is for sweeping the hallway.

Clean rooms in this order:
Room 3 

1.) Wipe down all tables with paper towels and cleaner (kept on janitor’s closet)

2.) Take down tables, place against the wall with the window, to the right, legs of table towards the wall


3.) Clean board with board cleaner (in janitor’s closet)


4.) Empty trash into big rolling trash can from Janitor’s closet.


5.) Vacuum


6.) Turn off heat/air conditioning


7.) Close and lock all windows


8.) Arrange chairs in a circle in the middle of the room. 


9.) Turn off lights.

Study Hall/Lunchroom 
1.) Arrange chairs around room against the walls.

2.) Arrange 4 tables in a square in the middle of the room, put the 5th table against the wall, legs in towards the wall

3.) Clean board

4.) Empty trash into big rolling trash can from Janitor’s closet.

5.) Vacuum 

6.) Turn off heat/air conditioning.

7.) Make sure all lunch boxes and backpacks are in hallway.

8.) Turn off lights.

Bathrooms

1.) Using paper towels and cleaner to wipe down faucets, sinks, and countertops.

2.) Clean mirrors with mirror/window cleaner

3.) Replace toilet paper if needed.

4.) Sweep floors.

5.) Turn off lights.

Room 2 


1.) Wipe down all tables with disinfectant wipes.

2.) Leave tables up and place chairs around the table.


3.) Clean Boards


4.) Dump trash into big rolling trash can from Janitor’s closet.


5.) Vacuum


6.) Turn off heat/air conditioning


7.) Close and lock all windows


8.) Take chairs down and arrange around tables. 


9.) Turn off light

Room 1 (When HS Praise doesn’t meet)

1.) Wipe down all tables with disinfectant wipes.

2.) Take down tables & put in back left corner of room.


3.) Fold chairs & place against wall


4.) Clean boards


5.) Dump trash into big rolling trash can from Janitor’s closet.


6.) Vacuum


7.) Turn off heat/air conditioning


8.) Close and lock all windows


9.) Arrange chairs in 4 rows of seven in each row

          10.) Turn off light

Hallway

       1.) Sweep hallway using large broom.
Art Room
1.) Move chairs to wall in a neat row

2.) Vacuum

3.) Leave tables up in a “T” shape
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